


How to change who 

can post on Facebook



Main Issues

• Facebook currently does not have a way of blocking 
all visitor comments on your page only posts can be 
blocked

Easiest solution is

1. Block/disable visitors making posts to your page

2. Have a team of admins who can moderate any 
comments made by visitors and delete or allow as 
quickly as possible

It is extremely important comments to your page are 
deleted as quickly as possible – make sure you have 
multiple admins on your page to spread the load



1. Log into your club Facebook page
2. Find the setting tab on the left
3. Click to open settings

Blocking posts from visitors

A post may include text, videos or 
photos (or a combination) whereas a 
comment is a response to a post



4.  Click on Visitor posts

5.  Clicking on the Visitor Posts box will 
open the following box



6. Click ‘Disable posts by other people on the Page’

7. Ensure you save changes



Getting notifications when a visitor comments

1. Open main settings tab (see slide 2)
2. Click on Notifications

3.   Ensure ‘get a notification each time 
there is activity on your page is selected 



4.   Turn on notification setting for new 
post comment

5. Make sure that all the following 
notifications are marked  (area is 
located at the base of the 
notification settings)

a. Messages - on 

b.    Email – on

c.    Text messages – on 

6.   Once admins receive a notification of activity they 
will need to check comment and delete or allow as 
necessary by clicking on the three dots alongside 
comment (…)


